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I see you’ve downloaded the Client Worksheet document, that’s great! This document was created so you can fill in the necessary information so we can get the ball rolling on your project.

These questions are necessary to help in the proposal process.

Please, take your time on these questions and be as detailed as possible. If you are unsure of a certain question, skip it and we’ll discuss during our first meeting, fair enough? Ok, let’s begin…

Basic Information

What is the name of your company, your website and the current and or intended URL address?
Describe what your company does, your company’s mission, and the service you provide to your clients.

Who will we be working with? Please list names, phone numbers and email addresses of all of the people involved from your company. Please also list the person who has final approval of the project.
More Specific Information

Who is your target audience?
(Mothers, Fathers, children 8-12, etc.)

What is the main goal you have in mind for your website?

(Get more sales, get more contacts, present information better etc.)

When would you like to start your project? When would you like your project completed? Please list any specific reasons for the completion date.
Please list three or more competitors, their website addresses, and anything in particular you like or dislike about these sites.

Design

Describe how you would like your users to perceive your new website.

( Professional, innovative, welcoming, friendly, corporate, modern, easy, fun etc. )

From a design perspective, list at least three websites that you like and give reasons why you have chosen these sites.

( Websites like cssdrive.com, bestwebgallery.com, or cssheroes.com will help give you inspiration in choosing these sites ) 

From a design perspective, list at least three websites that you dislike and give reasons why you have chosen these sites.

( Websites like cssdrive.com, bestwebgallery.com, or cssheroes.com will help give you inspiration in choosing these sites )

Do you need interactive animation (Flash) for this project? If so, please explain how you would like this incorporated in your project.

Build & Functionality
Do you need any specific features for your site?

( News & Press, Blog, Members Area, etc. )

What will your sitemap/navigation look like?

( Home, About us, Services, Contact, etc. )

Do you need a Content Management System (CMS)? This allows you to log in as an administrator and update information on your website.

Additional Information
I’ve tried to keep this document as brief as possible, if I haven’t answered any important information that you would like to convey, please do so here.

Once you are finished, e-mail this document to angie@ars-creative.com and I will be in contact with you as soon as possible. Thank you for taking your time to fill out this client worksheet. Looking forward to working with you.
